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1. Is the Form 990 presented to the board members?  
The board reviews the 990 prior to filing. 
 

2. Any IRS audits in the last 3 years? If yes, any significant issues we need to be aware of?  
No. 
 

3. Are the auditors in your offices during the audit or do they work from their office?  
The auditors typically are in our office for one week of interim work and two weeks of regular field work. 
 

4. What is the usual timing that the accounting is ready for the audit? (month). We see that the auditor’s 
opinion for the year ended September 30, 2015 is dated end of February 2016.   
Interim work usually takes place late August, and regular field work usually starts the Monday after 
Thanksgiving (the last week of November through the first week of December).  We would like to have all 
work completed and the audit draft by the end of January.  It must be ready for presentation to the Audit 
Committee for approval during its February meeting. 
 

5. Based on your experience, what level of staffing is required?   
We leave staffing decisions up to the respondents, but, we have typically seen one senior and one or two 
staff for the duration of the field work.  Additionally, one in-charge manger has been onsite for a few days 
towards the end of field work to review. 
 

6. If the audit is performed in your offices, would it be possible to have enough time (maybe an extra week 
to be added to fieldwork if that was not the case in prior year) so we can perform all of our reviews and 
complete the audit during fieldwork? We prefer we performed all phases of the audit (planning, fieldwork 
and reporting) in the client’s offices to make the process more effective and efficient. Will that be 
something you are open to discuss?   
Yes. 
 

7. What are the plans for 2017? Do you anticipate any major changes that will affect your financial 
statements?  
No changes are expected.   

 
8. For the in-kind contributions from donors outside the United States – do they provide the services in US $ 

or local currency? 
Local currency; however, all amounts are converted to USD for reporting purposes. 
 

9. Do you provide any reports related to the federal matching to any US Government agency? 
Yes, matching requests are submitted to the Department of Commerce with detailed supporting 
documents for each contribution. 
 

10. Are there any expected changes in the donors? 
There are always minor changes with our donors from year-to-year.  No large shifts are expected for FY 
2017. 
 

11. How many people are in the accounting department? 
Nine 
 

12. What is the accounting system you are using? 
Microsoft Dynamics Great Plains (GP).  
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13. Any future plans to update or change your accounting system? 
No updates are planned in FY 2017. We may need to implement Microsoft GP service packs for year end.  
 

14. Who process the payroll? (in house or do you use a provider – if a provider, which one?) 
We use Paycom to process our Payroll.  The Controller is currently responsible for preparing the payroll 
for processing. 
   

15. What do you use for expense reimbursement report processing? (if you use a provider) 
Concur. 
 

16. What is the composition and structure of personnel who monitor compliance? 
We have a third-party accounting firm review all disbursements for compliance prior to issuing payment. 
 

17. Who are the key individuals who interface with the auditors and have they experienced turnover in key 
roles within the organization? 
The Chief Financial Officer, the Director of Finance, and the Controller. There has been no staff turnover in 
key roles.  

 
18. Have there been any passed or posted adjustments resulting from the audit process in recent years? 

There have not been any posted adjusting journal entries in recent years, and only a few minimal passed 
adjustments. 
 

19. Has there been a management letter issued in recent years? 
There was no internal control letter in FY 2016. 
 

20. Has your current auditors done any control testing relative to the IT environment? 
Yes, an Information Technology (IT) audit was performed in conjunction with FY 2016 financial statement 
audit. 
 

21. Are there any expected changes in your IT systems? 
No. 
 

22. Have you had any significant turnover of key personnel? 
No. 
 

23. Are there any significant changes planned relative to the scope and breadth of your organization and its 
operations that need to be considered in developing the scope of effort required for this audit? 
No. 

 
24. How long have you been with your current auditor? 

5 years. 
 

25. Why is the audit being put out to bid? 
 

As a matter of practice, Brand USA routinely re-bids existing contracts to ensure that it is getting good 
service and competitive pricing. 
 

26. Is the 2016 audit complete?  
Yes. 
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27. Dates appear to be past the original due date of the return, is this common practice?  
Yes, we file after the audit has been completed typically by the 5/15 extension deadline. 
 

28. Will you be expecting an acceleration of the filing date to meet the original due date of the return?  
No. 
 

29. Any unusual reportable transactions for the current year that may result in expanded disclosures for your 
upcoming return?  
No. 

 
30. The website had the audit for the year ended September 30, 2015 in its annual report. That audit was 

dated February 25, 2016. Is the next audit (9/30/16) available and can we have a copy?   
Yes, we will send a copy to each firm bidding. 

 
31. Does Brand USA prepare the financial statements and footnotes for audit, or do the auditors prepare the 

footnotes? 
The auditors prepare the financial statements; however, Brand USA prepares the information to be 
included in the notes. 
 

32. Has Brand USA’s investment asset allocation changed (i.e., is the company still holding only CDs and 
Corporate Bonds or has the strategy changed to include other forms of investments)? If the policy is 
changed, please indicate what the changes are. 
No change. 
 

33. Has the auditor typically deployed confirmation procedures for receivables and pledges or are subsequent 
receipts evaluated? 
Confirmation procedures have been used with subsequent receipts as alternative testing if confirmations 
were not returned. 
 

34. Is Brand USA exempt from a Single Audit due to its origination from an Act of Congress or does the 
organization undergo a single audit? If so, may we receive a copy of that audit, as it was not in the Annual 
Report online. 
Brand USA is exempt from the Single Audit requirement. 

 
35. Will the auditor interact with governance (i.e., Audit Committee or the Board of Directors) prior to, or just 

after the audit is completed? If so, in what manner (e.g., teleconference call, in-person meeting, other)? 
Yes, the audit will need to be presented to the Audit Committee. 
 

36. The September 30, 2015 Federal Form 990 showed no lobbying. Is that still accurate? 
Yes. 
 

37. The September 30, 2015 Federal Form 990 was signed on May 10, 2016, eight months after year-end. 
When would you like to have the return prepared and filed? 
We prefer to file after the audit has been completed typically by the May 15th  extension deadline. 
 

38. Are there any anticipated changes to the level of federal funding, and if so, please elaborate? 
No, we are authorized at our current level of funding through 2020. 
 

39. Is your current auditor invited to bid on this RFP? 
Yes. 


